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NCU Application Form for Department/Institute Transfer

o C | #=ihS: Local student
g I_N{' - 4 B4Rl | CLEESE Mainland Chinese student
b ]:]"n Name Identity | [IEER SR 35 Student admitted via recommendation
0. | H Al Others:
AL 2(F) S iR
Orniginal G Grade
Department roup rade
- . 3 LR <
FH A A () a7 F | (I Same grade | 2 AR Sophomoreyer
Target G Grade il Lowe P 13 TFEER hunior year
Department roup rade _ il Lower grade )4 4E4R Senioryear
[ S
i 2 R A R E R AR & (4 - B SE ) FATHE
ey SRR M L
SEOnS Matters Needing Aftention on Transferring to a Lower Grade
Students ransferring to a lower grade are required to meet the graduation
criteria of the tarpet department in order to graduate.
MR
E-mail Telephone
Mo
A | EREEER) B
Applicant Parent’s Signature Student’s Signature
(not applicable to postgraduate students)
T A H (&) g A H (&%)
Year Month  Day (signature/seal) Year Month  Day (signature/seal)
i B {fr Countersignature Units
B RN R AR BMARLZFDAEMARE |REBARREOK B R R A
Director of Original Director of Target B A EREIR - EEEREE « orEEREER - BaEe
Department/Institute Department/Institute [EHI S e 5 1 2 S e L SR A e i
T de nit/instinte that t u:lte shudent for transfe
mﬁmﬁnaﬁ%nm&uﬂgaf e postgrad 1mnlfia*ptgsmrr§nlv 1}:1 germg
recognition standards of relevanT regulations, lmz[ud.m the applicant's duration of smudy
pennd, the regulations of the requirements for the it's qunhfu:amn examination,
sgjlfcam s thesis mm and the principles to handle the applicant’s credit
exemption, as 1 i the meeting mirite:
AR A &
Division of Registrar Chief of the Division of Registrar

TRV R R EE A A B EAE SR A S0 A0 05 AT 4R 4R B

Procedures and Insfructions: The chaiperson of the onginal department/nstitute — the chairperson of the target deparment instite — Division of Registrar— Chief of the Division of Registrar
LFHEIMR  FFRARTFRRTHMA » HEMER s Fif - g+ FLE -
The time limit of application: Application should be submitted to the Division of Registrar during the appointed period aceording to the school calendar.
Overdue application will not be accepted.
2.4 M 30 Documents Required:
(1) B4 i 4k B 4 47 + An original copy of the transcript of all academic years.
(2) % A7 & 30 Documents required by the original department and the target department.
3.4 2804 & 0k & FIH Regulation for Undergraduates:

(1) E_FFMar FPHBASSL 2 —FRE Y - Students can transfer into any department to be sophomores before their second
academic year begins.

(2) B2 FMGw > T FPHAA TR LE2 58 SHETFEALE —FHHEY » Sudents can transfer to a department in a field
similar to the field of their original department to be a junior, or to a department in a field dissimilar to the field of their criginal department to be a

omaore before their third academic year begins.

i(3) 3‘5‘.# v R AT P A A ’H’%ﬁﬂf‘#- R M AR A M = SR ¥ - Students can transfer to a department
in a field similar to the field of their original department to be a senior, or to a department in a field dissimilar to the field of their original
department to be a sophomore or a junior before their fourth academic yvear begi

@) RAFFERAERAPRAANEARAEH  CRFFRE — S‘-ﬁ-ﬁ* % * Students who agree to transfer to a lower grade should
mark their agreement on the application form. Ira.nsferrmg to the first grade is not allowed.

(5) AP ‘%rﬂ A -?_'.- ﬁ% AR T4 E =2 » Smdents are anl}' allowed to transfer once, a second transfer is not permitted.

(6) WHMRMA - #f - PEAMBERLERARBEMT BERAL  dEMad 0l RENFEFEAL (&) &
#r 8 # B i ﬂﬂ' If the application is ratified by the applicant’s original/target departments, institutes, or programs, submitted to the Office of Academic Affairs, and
approved by the vice president of academic affairs | the Division of Registrar will inform the applicant with a notification in written form. The students who transfer to a
new department (or division) should go through the registration process on the registration date of the newtarget department (or division).
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NCU Application Form for Suspension of Schooling

T Eae ENGD Wi

L g

MName Student ID No Department/ Phone
Hee ) Institute Number

FIARRER :

[C&% B ¥ Economic hardship C gt apee s -

The following reasons are included in the term limit of suspension:
Bl 2R FFHEF The student finds his/her university or

22 [CIff = B8 5T Writing the praduation thesis  department does not meet his'her expectation.
B [ ETES T Teacher Intern OB e SR {4 Unsatisfactory academic performance
s : b ) o . . ,
(% —) [{59% Injury or sickness :gjg,t_,jm;,%t Educational environment
R. ' [T Occupation L Z gl ) FEEE Dealing with family affairs or taking care of any family
( C::;:z-.;ns 4 Ed Going abroad member
only one P S (AT TR - 208 - 503 - BT B) Training for examinations
reason.) *ﬂk‘ﬁﬁﬁfﬁm(ﬁﬁﬂﬁﬂﬁﬁﬁ} * The period of the suspension will not be included in the time limit on s&aly
vou apply for suspension of schooling for any of the following reasons (documentation should be attached):
DJ.:T:- f% Military Service E'H@ Pregnancy DE_’E_LE- Child Murture
B N i - ; i - ; L i &2
WM ey sy @ B SERE S - PREERIEN 5 B
Period of Autiormatic renstatement L;u.t.xpl.‘;f;ixl
Suspension [From the ___semester of academic year to the _ semester of academic year of the leave of absence period.

BEFREHE-FEALTHERBORER)
Signature of the applicant’s parent, who approves this application
B &5 A |of suspension of schooling (not applicable to postgraduates):

LA J5ES Student's signature

Applicant H(Year)  HiMomth) H(Day)
T Year) H(Month) HiDay)| = M HSha S RRE e S R i BES— PPs Re T v e
ﬂ“ﬂfﬁ& E M Ratification and Date
N 2 AR 3 2P L EEF R

Advisor

Clerk at the Department

Director of the Department/Center

4 B BAr Countersign Units
(ER I B (P B8 A iR 3 == Er 9 B (i 25 2% This step is required only if the applicant is still a student studying in school.)

BE=

Office of thsical Education

B 5 B S el

Divizion of Collection and Circulation at the Library

B IR E

Office of International A ffairs

® o B E G5O BERE ¥ % Preshmen who
leave before (or on) the first day of schoel do
not have to go through this step

o TR L A s Ry
Return books and pay fines. Please look up
your record online in advance.

® W5 R A
L:xm::tmﬂﬁnu[‘mmlldl
® 3B E (SRR R
Freshmen who leave before {or
on) the first day of school do not
have to go through this step.

o G - SRR F % S S PR For overseas Chinese students, foreign
students and Mainland Chinese students only.

& A N OE A AT SN S G R 2 IF an overseas Chinese
student applying for suspension of schooling has been given a
low-income household scholarship by the MOE, the student has to
return the scholarship.

fzﬁﬁﬁﬁgﬂ Student Housing Service Division

ZFTE SR E Labs

TR AT

® HRE R R
Location: Gmu.l:ld_ floor ul:"]n_u.maliunul Student Dormitory

& [ B e B H TR A -
One leaving before the first day of semester should pay the fee of the
month.

f b
(LT

® S SRR RE Y - YRR R B R4 - Residents need to
; ® PR TR
finish the checkout pruci:dun. . )
o SO SE R SRS R - Look up the fine | ® 5

you have to pay online.

. '-ld .r.,ff-,

® 117 % Physics
® {5 % Chemistry

’I II|Ji'-F(

( fE 4= 4E#e 3 ) Finance (for postgraduate students only)

HLEMEEE For students from the following departments only:

# Life Science

F'-'Ll : .F]f‘f‘.H[ﬂl 42T Systems B:u]ug}- and Bisinformatics

Bl T #25 & Chemical and Materials Engineering

Bt % Computer Science and Information Engineering

2ELE Communication Engineering

LT AT Hydrological and Oceanic Sciences

7T Environmental Engineering

( AT SEMEEE ) Business Administration { for postgraduate students only)

SETm AR Ratification

sk TR S e

Division of Registrar

oL eAAH R (REZREN)

Chief of the Division of Registrarior Deputy)

R A 1R
e R R iy TR0

Upon approval of the leave of absence, a certificate
may be issued.
Processing fee: NTS20 per copy.



https://pdc.adm.ncu.edu.tw/p/412-1019-1706.php?Lang=zh-tw
https://pdc.adm.ncu.edu.tw/s/reg-form1-04
https://pdc.adm.ncu.edu.tw/p/412-1019-1725.php?Lang=zh-tw
https://pdc.adm.ncu.edu.tw/p/412-1019-1725.php?Lang=zh-tw
https://pdc.adm.ncu.edu.tw/p/412-1019-1725.php?Lang=zh-tw
https://pdc.adm.ncu.edu.tw/s/reg-form1-04

EIRZFRRABPAREIRRIERHRER

B >4 a8 B >F \I\ =0
E 'J 4 X — N E NCU Application Form for Early Resumption of Studies
e #‘aF'fl-' el
—?— N 5 Gk F 4R
E DE / , u\ / \ Name Student ID No. Lepartment Grade
| | Institute
gy IR WEFE B E BUERESS CEI
] S - \ Tern of Suspension Fromthe  semester of academic year  tothe  semester of academic year
xE Jg Ba X5 4+ = / / WEBE | . «
= BH AL = X AL TS PR 5
L il \ —— I Term of Resumption P f? . fid'- in th \ " f academic ve
'\ . D —1_ e ° of Studies pply for resumption of studies in the ___ semester of academic year
i b b S
Address Phone Number
BPAERROAFESR) B
N -"*- N / / E}EA Student’s parent (not applicable to postgraduates): Student:
By = frfa QRcodet, /[ L
O C Year Month  Day (signature/seal) Year month  day (signature/seal)
s ar| 2 REEN |3 RCPLERE 5 kA
HEN s E5EEE
1 %Elii?sitﬂ Clerk at the 1T Division of Registrar
Department Director
N\ — N
ENBEER - B T RE T
n 2N = N — Ratification
< ’Exfi H tE -él—l / Ex‘ﬂ =] = I
—— [ ]
- H
4 24 SEAMLA 4 BEPEBEHEE
Division of Student Services Office of International Affairs
o [EAREE 36 BELUT B4
s This procedure is only for Taiwanese male citizen i ik Sp
et rsia g For uvcr:ca% gll:{;cscér:ﬁiﬁli{%fc‘:;%{?dcms and
(et B8 36 Byim/aseE ' ; i v
The applicant is older than 36; thus this procedure does T e
not apply.

At 27 g3k =k th 4 Zlg_—.,/—\f llel_
F— s BEBRFRPHNERETER
ZIEFF: 18645 8EM— LRS- 3.2(PO)FEFFE— 4.4 58840 I EEE - 545 M4E

Procedures and Instructions: 1. Advisor — 2. Clerk at the Department — 3. Director of the Department/Institute/Center — 4,

Efﬁ/ j:té %E—% Eﬂi + //%\ F ﬁ + //% E\E {‘f%* Z Division of Student Services / Office of International Affairs — 5. Division of Registrar

L AREERIPREIEERAC @S, B—RHASTIERRE:7/1-7/31, BTHAZERE:1/1-1/31,

Students having an approved temporary suspension of schooling can only resume the schooling at the beginning of the next semester.

$=%  SREMAEREABER(EE 3000 ST -
— N\ _E_a_ \ A L *y ({% II i -—F ) Periods open for the application of resumption of schooling: July 1 to 31 in the first semester; January 1 to 31 in the second semester.
S iy 7 =[N AL =3 AH R TA 3 36 2 J’/{ 2 BERRERRETRASE, RASEBRISLRES HMREPRFFINARER,

Students who apply for temporary suspension of schooling to fulfill military service have to apply for resumption of studies with the

\Fr
ik

Military Service Discharge Order when the term of the suspension expires.

TR  BBRERERFSESAERETEEZRARBR ST 3 R A RS > B R eSS RS G AR,

When resuming studies, students shall continue their studies at the department or the graduate institute that they were studying at

sy = |= eV =% ji E >3
% // N j:’é % /:E E U 42 '%i_ Ea EE % __-Kt‘ %k u *g% 3 FE—— A ’%E- ::x;g;gsﬁ':iﬁig temporary suspension, and they shall resume their studies in the same grade in which they applied for the
4 BB EREE, BESERREN, LIFIBRAEEER.

If vour address is changed, please update it at the NCU Portal online in order to successfully receive official documents mailed to

F—R2HRERNEFERERER A AR 7/1~7/31
PIEZNHRARBREHA— A 1/1~1/31

1141127



https://pdc.adm.ncu.edu.tw/p/412-1019-1706.php?Lang=zh-tw
https://pdc.adm.ncu.edu.tw/p/412-1019-1706.php?Lang=zh-tw
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Guidelines for Reissuing Student ID Card

( Step 1 >

Log in NCU portal — Student Services — Academic Records
and Grade Services — Report Lost Student ID Card

Quick Window ¥ Student~ Adm. Service ~

Aclildemic Records and Grade Sepvices

Two-factor aut ‘M Score
© Academic Services g ® Verification Form for Graduation
© Learning Service » I} Registiatian
BV Life Service > & d
$4% Student Consulting Service »
@ Library Services 3

— ~__ __ _FrF

< Step 2 >

If you have any question want to ask,
please go to Resister Division !

( Step3 )

1.Complete the reissue application form
and cancellation/refund application
2.Summit form to Resister Division

If the card is lost, follow the steps:
fee payment and approvals from

Library, Department office and Dormitory Division
*** Who not living in dormitory must still visit Dormitory Division! ***

If the card is damaged, follow the step:
Only fee payment

Apply for card loss reporting — Print reissue application form Submit the damaged card when collecting the new card.

— Cancellation and refund application

(not applicable if the lost card is a standard card)
— Cancellation and Refund —

fax application - Remember to print refund application form to Resister Division

7 iE!

v EEER#K
Vv R RE

Change card password
Apply for card loss reporting
Apply for EasyCard cancellation/Refund

>N SN e s e
Where can I go to pay reissue application fee:
Cashier Office in the Administrative Building 1st floor
(Cash, EasyCard)
Vending machine in the Teaching and Research Building 1st floor
(Cash, EasyCard, LinePay)
Resister Division in the Teaching and Research Building 3rd floor

{7 [Eers/Cee) R a2
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NCU Application Form for Withdrawal from School

B ik P ore
; Department/ .
Name Student ID No. st Grade
Ifi"i.f:st}yj .l_f:lﬂ—drg- % }%{mq
:;d\ pplied Academic year Semester
aemester
IR [ |HE% Retake [ |{#¢Z= Pregnancy [ J&% 7% 6 Economic hardship
Hi?’é *) [IT4E Occupation [ J&8E Child Nurture L {585 Injury or sickness
Reasons |[_J% Transfer to Another University

{Choose only jﬁﬂ%ﬁkﬁ@ﬁ Transfer to Another University in the University System of Taiwan
one reason.) [ IsEs8EEr - Bl FTHALS The student finds his/her university or department does not meet his/her expectation,

Applicant  |applicable to postgraduates):

R B R A A TR R R) g gt -
. Signature of the applicant’s parent who approves the
H & A applicant’s application for withdrawal from school (not

Student’s signature:

£ A

4F ]
I R H Year month  day

Year month  day

ﬂ!ﬂﬂmﬁm Ratification and Date

1 3ET/ A5 A

Advisor

2 ZFTARER 3 R(PL)ERFTR

Clerk at the Department Director

{RIE R R R R B A (S R)E B R 2 B R fir (%
The date on which a student (or the student's parent) applies to his or her department/institute for suspension of schooling or withdrawal from
school should be the date of reference that the calculation of a tuition refund is based on.

SIEFEH AR R R 2 H BIREH RN -

4 & BEAr Countersign units:

ERRHE -
E Wil LT

Office of Physical Education C‘Iil'rr::SLi'lj::ign a?lhc:tll?l:nlmmr;' Office of International Affairs

o fif
L:T';tloffgmundrinnr of . T * ERL yhmiﬂ&iﬁﬁmﬁ . . .

) ® SRR B EEE A L For overseas Chinese students, foreign students and Mainland Chinese
Y:_-n?n ]EE}]! s s 1)} students only.

* ",k‘( AR l("h‘}””‘%ﬁ Return books and pay fines. o 5G4 SR T E B RN SR 4 RIS 1f an overseas Chinese
# % Freshmen who leave Please look up your record student applying for suspension of schooling has been given a
before (or on) the first day of online in advance. low-income household scholarship by the MOE, the student has to
school do not have to go return the scholarship.
through this step.

{F18RF54H student Housing Service

Division

HFTEERE Labs

o Sl - EERERG | MR
Location: Ground floor of International
Student Dormitory

o BAELIEER E M AE 2 TaEH -

One leaving before the first day of semester
should pay the fee of the month..

o BERTEBRHE TS  UERRUR e
F-i# - Residents need to finish the checkout
procedure,

o BUR SRR - WEESHER
&5 » Look up the fine you have to pay
online.

[ 5] % Ff [5] 22 2 $FE For students from the following departments only:
@ Fi3 % Physics
@ {5 % Chemistry
@ £ iyfl A %, Life Science
& ISR T #2528 % Optics and Photonics
& FEr S B4 e s SE AT Systems Biology and Bioinformatics
o (LT iRE b T2 5 %, Chemical and Materials Engineering
® B[ U#2E % Computer Science and Information Engineering
& ifizi T #2% % Communication Engineering
o f BRIV ISE AT Hydrological and Oceanic Sciences
& B35 TEEUHFEHT Environmental Engineering
® (& (HFSE 4 SHERE ) Business Administration (for posigraduate students only)
o Bfs % ({fiEE 14 28 ) Finance (for postgraduate students only)

SEHEMBIE Ratification

5 ZEM4HER R

Division of Registrar

LA A R (SIZHEN) BRI R
Chief of the Division of Registrar{or Deputy) TR A — R FLA ple s

Sl S R
Highls s vy apply v Tisror Sudy
Certficae afer complting cne st with graces

SHENERE ¢ | BETHEEEM 2 RFTEW 3 R(POEEF R4 GERA 5 S MHEEMN > M R A)

Procedures: 1. Advisor — 2. Clerk at the Department— 3. Director of the Department/Institute — 4. Countersign Units

1141218
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	關於註冊組業務＆注意事項
	成績單申請怎麼做
	臨櫃申請
	教研大樓1F羅家倫講堂旁的投幣機申請
	可以使用現金、悠遊卡、LinePay付費
	部分文件可以立即領取，如：中文歷年成績單，
	其餘文件請依指示並列印收據至3F註冊組辦理，謝謝！

	教研大樓3F註冊組申請
	email郵寄申請

	成績單email申請之說明
	也可以掃QRcode→
	校友系統郵寄申請

	紙本成績單暨
	學位證明書申請流程
	也可以掃QRcode→
	若還有其他問題歡迎與註冊組洽詢！
	註冊組公務信箱：ncu57113@g.ncu.edu.tw
	聯絡電話：(03)422-7151 #57126~57129


	如何申請在學證明？
	以下的方法都可以！
	方法一
	自行影印學生證正反面影本紙本，
	再帶至教研大樓三樓註冊組核章 免費.ᐟ
	方法二
	帶悠遊卡至教研大樓三樓註冊組申請
	一份20元.ᐟ
	方法三
	教研大樓一樓羅家倫講堂旁的投幣機申請，
	可用現金、悠遊卡和LinePay 一份20元.ᐟ
	方法四
	登入中央大學Portal網站→便捷窗口
	→服務櫃台 →教務專區→學籍/註冊→學籍登錄
	→若所有項目(學貸/學雜費擇一)都完成即可下載
	免費.ᐟ
	若還有其他問題，
	歡迎到教研大樓三樓註冊組或是打電話詢問



	轉系申請注意事項
	轉系申請說明在這裡.ᐟ.ᐟ
	或是掃描QRcode也可以.ᐟ.ᐟ
	進入到網頁後，選擇
	就有轉系辦法與審核標準嘍！

	第一步
	填寫轉系申請表(如右圖所示).ᐟ
	紙本可以到註冊組領取，電子檔可以到這裡 (表格下載 1-15)


	第二步
	轉出系所與轉入系所之簽核單位流程.ᐟ

	第三步
	在規定時間內繳交轉系申請表到註冊組即可.ᐟ

	註：繳交時間請查看註冊組公告 - 最新消息或 學校校曆


	休學申請注意事項
	申請休學連結請點選我
	或是掃描QRcode也可以.ᐟ.ᐟ
	或進入「表格下載」網頁，
	選擇1-04休學離校申請表就是嘍！
	第一步、填寫申請表中的基本資料
	第二步、導師/指導老師 + 系所 + 系主任簽核
	第三步、會簽單位簽核(體育室、圖書館、住宿服務組)
	第四步、攜帶休學申請表至教研大樓3F註冊組
	申請表的繳交時間請參考學校校曆




	提前復學申請注意事項
	申請復學連結在這裡.ᐟ.ᐟ
	或是掃描QRcode也可以.ᐟ.ᐟ
	進入到網頁後，選擇「表格下載」
	的1-05休學生提前復學申請表！
	第一步、填寫申請表中的基本資料
	第二步、導師/指導老師 + 系所 + 系主任簽核
	第三步、會簽單位生活輔導組簽核(僅男性36歲以下)
	第四步、攜帶提前復學申請表至教研大樓3F註冊組
	預計要第一學期復學的申請表繳交時間為七月份：7/1~7/31
	預計要第二學期復學的申請表繳交時間為一月份：1/1~1/31

	If you have any question want to ask,
	please go to Resister Division！



	學生證補發注意事項
	Guidelines for Reissuing Student ID Card
	Step 3
	1.Complete the reissue application form
	and cancellation/refund application
	2.Summit form to Resister Division
	If the card is lost, follow the steps:
	fee payment and approvals from
	Library, Department office and Dormitory Division
	*** Who not living in dormitory must still visit Dormitory Division! ***

	If the card is damaged, follow the step:
	Only fee payment
	Submit the damaged card when collecting the new card.

	Step 1
	Log in NCU portal → Student Services → Academic Records and Grade Services → Report Lost Student ID Card

	Step 2
	Apply for card loss reporting → Print reissue application form
	→ Cancellation and refund application
	(not applicable if the lost card is a standard card)
	⎯ Cancellation and Refund ⎯
	fax application - Remember to print refund application form to Resister Division
	Change card password
	Apply for card loss reporting
	Apply for EasyCard cancellation/Refund

	Where can I go to pay reissue application fee:
	Cashier Office in the Administrative Building 1st floor
	(Cash, EasyCard)
	Vending machine in the Teaching and Research Building 1st floor
	(Cash, EasyCard, LinePay)
	Resister Division in the Teaching and Research Building 3rd floor
	(Only EasyCard)

	若有問題也歡迎到註冊組洽詢！



	應屆畢業生請注意以下事項
	⎯ 請更新學籍資料 ⎯
	請在11月(上學期)、4月(下學期) 底前確認
	Portal學籍系統的英文姓名，
	若有錯誤請於期限前更正
	步驟如下

	在畢業離校前請完成更新個人資料
	詳細
	文字版



	研究所畢業離校注意事項
	⎯ 請確認以下的內容 ⎯
	第一步
	確認所修科目達畢業要求並且成績都到齊.ᐟ

	第二步
	繳交圖書館電子檔(紙本)論文後，並通過審核.ᐟ
	第三步
	完成填寫 職涯離校問卷調查與圖書館帳號關閉.ᐟ

	第四步
	宿舍清空並且已退宿完成.ᐟ (沒住宿者則否)
	這邊可以查看目前的完成度喔

	第五步
	前往系所辦公室完成系辦所要求之內容.ᐟ
	最後一步
	帶學生證與送國家圖書館之平裝論文來註冊組，
	都完成之後就領取畢業證書了呦.ᐟ
	其他要注意的


	詳細
	文字版


	大學部畢業離校注意事項
	⎯ 請確認以下的內容 ⎯
	第一步
	確認所修學分與畢業必修科目符合
	且成績全﻿部到齊.ᐟ必修科目請參考入學年度：
	教務章則\選擇十二-應修科目及畢業條件目次表



	注意：有降轉的學生請詢問註冊組須參照的學年度
	第二步
	確認服務時數已達成100小時.ᐟ
	第三步
	前往系所辦公室辦理離校手續.ᐟ

	第四步
	完成填寫離校問卷調查與圖書館帳號關閉.ᐟ

	第五步
	宿舍清空並且已退宿完成.ᐟ (沒住宿者則否)

	最後一步
	確認離校流程都是綠色
	帶學生證(註銷學生身份後歸還)來註冊組，
	都完成之後就領取畢業證書了呦.ᐟ



	退學、肄業證書申請
	申請表格連結請點選我
	或是掃描QRcode也可以.ᐟ.ᐟ
	若要申請肄業證書則一定要申請退學申請表
	進入到網頁後，選擇「表格下載」
	1-04為退學離校申請表
	1-08為肄業證書說明表
	1-09為退費申請表

	第一步、填寫申請表中的基本資料
	第二步、導師/指導老師 + 系所 + 系主任簽核
	第三步、會簽單位簽核(體育室、圖書館、住宿服務組)
	第四步、攜帶退學申請表與肄業證書申請表(可當場填寫)
	至教研大樓3F註冊組




