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Points for Attention Regarding Postgraduates’ Submission of Theses
in the Spring Semester 2021
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A postgraduate should submit a paperback thesis to the Division of Registrar. The division, on behalf of NCU,
will then send the thesis to the National Central Library. Please pay attention to Examples of Common Errors in
NCU Postgraduates’ Hard-copy Theses before you print your thesis out and bind it. In response to the pandemic,
NCU accepts that postgraduates submit theses in one of the following ways. Relevant measures will be revised
and updated as the course of the pandemic situation changes.
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Time:
1.The deadline is 12:00 p.m. (before noon) on Oct. 29 (Fri.).
Staffers will be at your service from 9:00 to 17:00 during
workdays.
2.The Division of Registrar is closed during the following
periods:
*Lunch break: 12:00 to 13:00
*Summer breaks for the whole university: Jul. 9 (Fri.), Jul.
23 (Fri.), Aug. 6 (Fri.), Aug. 13 (Fri.), Aug. 20 (Fri.), and
Sep. 3 (Fri.).
*The first week since the first school day of the fall semester
in 2021.
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Location:

1.The elevator side door of the Administration Building (near
the College of Earth Sciences);

2.Call an extension to reach a staffer in the Division of
Registrar, he or she will come down to assist you in
submitting your thesis and collecting your diploma.

MR BRI BE - B Eet: | R
fH4H - TR — AP 5 EF ] 10:00-10:30 - 14:00-14:30 -
You come to the Division of Registrar | Time:

only to submit your thesis, but not to | The front door on the first floor of the Administration Building
collect your diploma, yet. is open from 10:00 to 10:30 and from 14:00 to 14:30.



http://pdc.adm.ncu.edu.tw/postM/post/reg/1100624-1.pdf
http://pdc.adm.ncu.edu.tw/postM/post/reg/1100624-1.pdf
http://pdc.adm.ncu.edu.tw/postM/post/reg/1100624-1.pdf
http://pdc.adm.ncu.edu.tw/postM/post/reg/1100624-1.pdf
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Location:
1.The front door on the first floor of the

Administration Building.

2.A staffer is assigned to collect your thesis. Your thesis will be
returned to you if any error in the binding of the thesis is
found by a reviewer.

3.After the Division of Registrar checks the binding of your
thesis and finds no error, your status regarding thesis
submission in the school-leaving check-up system will be
updated after two workdays.
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Deliver your thesis by post.
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Time:

1. Please have the package delivered by 17:00 on Oct. 22 (Fri.)
S0 as not to affect your right and interests.

2. Please send your thesis to us by registered mail. The receiver
and the receiving address are as follows: Division of

Registrar; No. 300, Zhongda Rd., Zhongli District, Taoyuan
City 320.
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Note:

Please indicate your department/institute and your phone
number.
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Your department/institute submits your
thesis on your behalf.
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1. Your status in the school-leaving procedure check-up system
will be updated three days after the submission.

2. The deadline for collecting your diploma is 12:00 p.m.
(noon) on Oct. 29 (Fri.), 2021. Please plan your schedule for
the deadline.

3. The following departments and institutes will not deliver
theses on behalf of their postgraduates: the Department of
Mechanical Engineering, the Department of Electrical
Engineering, the Department of Computer Science and
Information Engineering, the Department of Atmospheric
Sciences, and the Institute of Hakka Studies.




