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Guidelines Governing Application Procedures
for the Reissuance and Replacement of Student ID Cards
at National Central University
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Amended and approved by the Academic Affairs Committee on June 7, 1996
Amended and approved by the Academic Affairs Committee on June 20, 2003
Amended and approved by the Academic Affairs Committee on January 11, 2012
Amended and approved by the Academic Affairs Committee on January 11, 2023
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Each newly-admitted student with official student status of National
Central University (hereinafter referred to as the University or NCU) will

be given one student ID card with EasyCard functions by the Office of
Academic Affairs.
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Any NCU student may apply for reissuing or replacing a student ID card
if his or her previous student ID card was lost or damaged, or if his or her
name was changed. The reissued student ID card or the replacement of a
previous student ID card could be a student ID card with EasyCard
functions or a Mifare student ID card without EasyCard functions.

L

- ‘J‘ﬁ&?’%/;%‘% °

N A A REEAR L R R LR

S BRI BB FAgERT O Mifare ¥ B2 FF %
%fa;pg‘%_’ro

T ﬁ»’;‘%—f}iﬁ»/z&d’ LIS AT L ©

I~ BIITXSAEBRTH ©

The application procedures are as follows:
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1. Report a missing student 1D card online.

2. Fill out an application form and complete the countersigning

procedure.

3. Pay the processing fee: NTD 200 per student ID card with EasyCard

functions; NTD 100 per Mifare student ID card.

4. Submit the application to the Office of Academic Affairs for approval.
The office will reissue a student ID card to the applicant once the
application is approved by the office.

5. A new student ID card is available after three workdays.

FagpR (Wl EATEE) FARE IR AR LEp niig
e F R P ELREHRBEE L L v "f&.@ﬁ*gi%ﬁiiﬂ'?ﬁ

IR X g

FAEALF o bt PPELH A SONRRPEA T A ey

it T

Students leaving school due to graduation or termination of schooling
shall submit their student ID cards to the Division of Registrar. The
division will mark the students’ status as "left school™ and then return the
cards to the students. A student ID card with the mark of "left school"
should no longer be used to identify its owner's status as a student;
however, its EasyCard functions may continue to work.

Students who have lost their student ID cards shall report online the loss
of their student ID cards and submit the Affidavit for Leaving School
While Missing a Student ID Card.
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These guidelines shall be announced and implemented upon approval by

the Academic Affairs Committee. The same procedure applies to any
future amendment to these guidelines.



