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NCU Application Form for Department/Institute Transfer

o C | #=ihS: Local student
g I_N{' - 4 B4Rl | CLEESE Mainland Chinese student
b ]:]"n Name Identity | [IEER SR 35 Student admitted via recommendation
0. | H Al Others:
AL 2(F) S iR
Orniginal G Grade
Department roup rade
- . 3 LR <
FH A A () a7 F | (I Same grade | 2 AR Sophomoreyer
Target G Grade il Lowe P 13 TFEER hunior year
Department roup rade _ il Lower grade )4 4E4R Senioryear
[ S
i 2 R A R E R AR & (4 - B SE ) FATHE
ey SRR M L
SEOnS Matters Needing Aftention on Transferring to a Lower Grade
Students ransferring to a lower grade are required to meet the graduation
criteria of the tarpet department in order to graduate.
MR
E-mail Telephone
Mo
A | EREEER) B
Applicant Parent’s Signature Student’s Signature
(not applicable to postgraduate students)
T A H (&) g A H (&%)
Year Month  Day (signature/seal) Year Month  Day (signature/seal)
i B {fr Countersignature Units
B RN R AR BMARLZFDAEMARE |REBARREOK B R R A
Director of Original Director of Target B A EREIR - EEEREE « orEEREER - BaEe
Department/Institute Department/Institute [EHI S e 5 1 2 S e L SR A e i
T de nit/instinte that t u:lte shudent for transfe
mﬁmﬁnaﬁ%nm&uﬂgaf e postgrad 1mnlfia*ptgsmrr§nlv 1}:1 germg
recognition standards of relevanT regulations, lmz[ud.m the applicant's duration of smudy
pennd, the regulations of the requirements for the it's qunhfu:amn examination,
sgjlfcam s thesis mm and the principles to handle the applicant’s credit
exemption, as 1 i the meeting mirite:
AR A &
Division of Registrar Chief of the Division of Registrar

TRV R R EE A A B EAE SR A S0 A0 05 AT 4R 4R B

Procedures and Insfructions: The chaiperson of the onginal department/nstitute — the chairperson of the target deparment instite — Division of Registrar— Chief of the Division of Registrar
LFHEIMR  FFRARTFRRTHMA » HEMER s Fif - g+ FLE -
The time limit of application: Application should be submitted to the Division of Registrar during the appointed period aceording to the school calendar.
Overdue application will not be accepted.
2.4 M 30 Documents Required:
(1) B4 i 4k B 4 47 + An original copy of the transcript of all academic years.
(2) % A7 & 30 Documents required by the original department and the target department.
3.4 2804 & 0k & FIH Regulation for Undergraduates:

(1) E_FFMar FPHBASSL 2 —FRE Y - Students can transfer into any department to be sophomores before their second
academic year begins.

(2) B2 FMGw > T FPHAA TR LE2 58 SHETFEALE —FHHEY » Sudents can transfer to a department in a field
similar to the field of their original department to be a junior, or to a department in a field dissimilar to the field of their criginal department to be a

omaore before their third academic year begins.

i(3) 3‘5‘.# v R AT P A A ’H’%ﬁﬂf‘#- R M AR A M = SR ¥ - Students can transfer to a department
in a field similar to the field of their original department to be a senior, or to a department in a field dissimilar to the field of their original
department to be a sophomore or a junior before their fourth academic yvear begi

@) RAFFERAERAPRAANEARAEH  CRFFRE — S‘-ﬁ-ﬁ* % * Students who agree to transfer to a lower grade should
mark their agreement on the application form. Ira.nsferrmg to the first grade is not allowed.

(5) AP ‘%rﬂ A -?_'.- ﬁ% AR T4 E =2 » Smdents are anl}' allowed to transfer once, a second transfer is not permitted.

(6) WHMRMA - #f - PEAMBERLERARBEMT BERAL  dEMad 0l RENFEFEAL (&) &
#r 8 # B i ﬂﬂ' If the application is ratified by the applicant’s original/target departments, institutes, or programs, submitted to the Office of Academic Affairs, and
approved by the vice president of academic affairs | the Division of Registrar will inform the applicant with a notification in written form. The students who transfer to a
new department (or division) should go through the registration process on the registration date of the newtarget department (or division).



https://pdc.adm.ncu.edu.tw/rule_note.asp
https://pdc.adm.ncu.edu.tw/form_reg.asp
https://pdc.adm.ncu.edu.tw/subindex3.asp
https://pdc.adm.ncu.edu.tw/calendar.asp

Do ~ N N BLtAAELELAERRFRTFA

X -: N i E NCU Application Form for Suspension of Schooling
— E I B4, g i C
A XX\

i
/ \ / \ MName Student ID No. Dcpaﬂn1en!. Grade
| Institute
FASRBLERR © The following reasons are included in the term limit of suspension:
[ &8 ¥R Economic hardship ISR ~ B &R FFHITY The student finds his'her university or
- [ &G e Writing the graduation thesis  department does not meet his/her expectation.
Haitk = gihe g P p
N - E- \N N - E- \ 1 N bk 5 EHEE Teacher Intern |t e ke 85 4 {# Unsatisfactory academic performance
| —— X E a 2: : e E g EIE X }E\;m 1547 Injury or sickness | |Et BTN Educational environment
— \ — — —\ ; ({2 —) )T A¥ Occupation 2= F5 el 37 A BEH Dealing with family affairs or taking care of any family
I‘ 1) N Reasons |]4[# Going abroad member
{Choose LIRS SR pr - 2R - B3 - S8 I8 50 Training for examinations

only one
reason.) $§u)\ﬁ{!$m(mmmﬂﬂj{ﬁ=} + The period of the suspension will not be included in the time limit on study if]

you apply for suspension of schooling for any of the following reasons (documentation should be attached):

[_U-i—ﬁ:{ Military Service r”ﬂ#f Pregnancy jﬁ%ﬁ Child Nurture

d

5% 2 I QRcodett, =] L

— ff:ff*’? B SR CT £ BUERES s -
Suspension |From the semester of academic year to the semester of academic year
BN T4 E 4 \BE 1 b i
BE)\:':U I%[‘—:] >~ 'fé ’ 5'35‘1’% [ I &y, | S i
Mailing Phone Number
address

BEREER-FIEAL PRSI ES) © BERR
" Signature of the applicant’s parent, who approves this application
EFJ ﬂﬁ f'k\ of suspension of schooling (not applicable to postgraduates):

1 1-04REEER B AR 2 E |

Student’s signature:

i_ i 2 Applicant g .
N . % . %; § S i ' H tE H H
ﬂ g Ea Eﬁ EE %Q *% | ﬁ E:' E/\] 1 - O q E Year month day Yu;t mo‘nm day
% e 1 M M 2 ZFRERHE 3 AuhinEfemrR| S EEaE TR SRR E | BEER(EERA)
Ratification| Advix::lr Clerk at the Director of the Division of Chief of the Division | Dean of Academic
B i Department Department/Center Registrar of Registrar Affairs (or Deputy)
H H

/5 P oy > = _Date I —— el L
F—% MR EHARPOEAER | R

4 @ERAr : (P AEREREESAEER0ES
D = St 4.C sign Units: (This step i ired only if th li is still a student studying in school.
>£:':§i\. . {7F&’$E$/\HE rj:i—’—J N _’kq$§jﬁi‘] N41%;H\:E , ountersign Units: (This step is required only if the applicant is still a student studying in school.)
R RETHR D AELEER - B1% B8 - AR MREMNEGRIGEIMAE

*/F— EZEN/3eEZEN + AFT + & 1&%%7#2

BEE - ARG R P T
Ofﬁcc a“’hysmal Division of Collection and Circulation at 0 FﬁDE‘ nt‘ International AiTairs

the Library

Education

- ® ISR B (ST R
® Sl ;K5 1A Freshmen who leave before (or on)
- wmwnm Tﬁ** the: first day of school do not have to
20 through this step.
& IS M LAY
Return books and pay fines. Please
look up your record anline in

& {4 - SRER R SR RS For overseas Chinese students, foreign students and
Main!:lm:l Chinese students only.

& R YIRS R I an overseas Chinese student applying
for suspension of schooling has been given a low-income household scholarship by
the MOE, the student has to return the scholarship.

% Freshmen who leave
before (or on) the first day of
school do not have to go
through this step.

R
=

C FRENRR(E ”"T—_ - B EEE - (18 RESAR) i

F 5| & A7E R A For students from the following departments only:
& $H % Physics
® {58 2 Chemistry
o S8 : IS | 18 Lol
Location: Ground floor of International Student Dormitory . I""::? P45 %: Life Science
& [ SRSy R rE A - s & O EE SRR T iR 58 % Optics and Photonics

E§:$$§T%%ﬁ%w  RFERKTE & E AT B RIS A
ﬁ%%ﬁﬁﬁ%%%ﬁiﬁA%”%%mf=%@ﬁﬁ%@

BEP - WIS SR E BT AMSFERE
@ BFERNEIEEFESLERKE

One leaving before the first day of semester should pay the fee of the ® AR R ISR B SR Systems Biology and Bioinformatics
month, {unl} for the residenis). @ {15 TIEEH ) TS % Chemical and Materials Engineering

by {t P SRS HE R T T - ide : e ; G g
® BIETMAENES - AATLSNRESTH - Residents needto | i iR TIE% £ Compauter Science and Information Engineering
finish the checkout procedure. el o )
® QUAKEAN R ARA + WEH A HEBAYZN + Look up the fine | & il LEZSA%, Communication Engineering
you have to pay online. 7 s Fi%EET Hydrological and Oceanic Sciences
nvironmental Engineering
BE ) Business Administration (for postgraduate students only)

H IR ) Finance (for postgraduate students only)

e

e
o it 7 (EE-G-



https://pdc.adm.ncu.edu.tw/form_reg.asp
https://pdc.adm.ncu.edu.tw/calendar.asp
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F—F HREFRTHERER
B~ TEN/FEEZET + AFT + AEESTK

B= > @B AEHEBEASZ(EF E365 L T)
T RAREREEL LN AR S EERARER

BB REK
ERERIERA AR

mald

A3

=

AR R A— AR
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7/1~7/31
1/1~1/31

B FAREREFLEFTHE

ARTT Annliscatinn Farm far Dacumntian onf Stndiac

Name Student ID No. Iﬂstitu::n Grade
EIEAGEE . : .
p %1;@;.:] R AT ERAFRES 0 RES AR EBHA L
5 |From the semester of academic year to the semester of academic year
Term of Suspension
Lo P 5
R e BUEREEE L
Term of Resumption . i s s

of Studies Apply for resumption of studies in the  semester of academic year
b LRk o LR

Address Phone Number

BEFRROATESR) B4
¢i§'ﬁ,k Student’s parent (not applicable to postgraduates): Student:
Apphcant i A H (&®) A B (&R
Year Month  Day (signature/seal) Year month  day (signature/seal)
| 2 FPiE 3 #(hL)FEF AR
Adivisor Clerk at the IR Division of Registrar
: Department Director
A

Ratification

4 4 EERE 4 [FFEE AR
Division of Student Services Office of International Affairs
o HAREE 36 LT B4 AR
ﬁ% This procedure is only for Taiwanese male citizen
Countersign under 36 vears old.
e i LA 36 B fsanE
The applicant is older than 36; thus this procedure does

o [EfRE - FEEE R A HIRER
For overseas Chinese students, foreign students and
Mainland Chinese students only.

\Q:.. LR

U EHRELEEESTE

not apply,

Frégg— 3.2 (P 0)EE/MEo 4258 F /B EFHRE o 5.3
Procedures and Instructions: 1. Advisor — 2. Clerk at the Department — 3. Director of the Department/Institute/Center — 4. Division
of Student Services / Office of International Affairs — 5. Division of Registrar
LSS0 b RFMEE RN 20T B FHEEFRT/1-7/31 0 F =0 LEHR:1/1-1/31
Students having an approved temporary suspension of schooling can only resume the schooling at the beginning of the next semester.
Periods open for the application of resumption of schooling: July 1 to 31 in the first semester; January 1 to 31 in the second semester.

284 BEAMRATA PR  AARMNRKBELS P HAL

Students who apply for temporary suspension of schooling to fulfill military service have to apply for resumption of studies with the
Military Service Discharge Order when the term of the suspension expires.

JEERAMPERFREHEASEE  RAFIN > BR800 A A8 BRA 4TS
Students who apply for temporary suspension of schooling for pregnancy or child nurture have to apply for resumption of studies
with birth certificates and relevant documentation when the term of the suspension expires.

AR BEERREZ L IMAMAATRZFRNEE
When resuming studies, students shall continue their studies at the department or the graduate institute that they were studying at
when they applied for temporary suspension, and they shall resume their studies in the same grade in which they applied for the
temporary suspension.

SR AP HELE MR P AR L BHER
Students will be expelled if they do not apply for either resumption of studies or continuance of suspension when their term of the
suspension expires.

ML AR R WELRARLYN  RAFRLIXERAR
If your address is changed, please update it at the NCU Portal online in order to successfully receive official documents mailed to
you by NCU. 1120831
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If you have any question want to ask,

rﬂ _EZ‘Q please go to Resister Division !
2 A BT E

Guidelines for Reissuing Student ID Card
( Step3 )

( Step ] > 1.Complete the reissue application form
Log in NCU portal — Student Services — Academic Records and cancellation/refund application
and Grade Services — Report Lost Student ID Card 2 Summit form to Resister Division

Quick Window ¥ Student~ Adm. Service ~

Aclldemic Records and Grade Sepvices

Two-factor aut — L= If the card is lost, follow the steps:
© Academic Services g ® Verification Form for Graduation
© Learning Service 'l 5 Repisiasen fee payment and approvals from
it SR - d Library, Department office and Dormitory Division
S *** \WWho not living in dormitory must still visit Dormitory Division! ***
@ Library Services 3
< Step 2 > If the card is damaged, follow the step:
Only fee payment

Apply for card loss reporting — Print reissue application form
— Cancellation and refund application

Submit the damaged card when collecting the new card.

(not applicable if the lost card is a standard card) NN NS A
— Cancellation and Refund — Where can [ go to pay reissue application fee:
email application - Remember to log in and confirm NCU mail Cashier Office in the Administrative Building 1st floor

fax application - Remember to print refund application form to Resister Division (Cash, EasyCard)
Vending machine in the Teaching and Research Building 1st floor

e : (Cash, EasyCard, LinePay)
v EETRE% Applyiorcaralossiteporting Resister Division in the Teaching and Research Building 3rd floor

 HEEIRPIREEEH/IREE  Apply for EasyCard cancellation/Refund (Only EasyCard) > B S p L o

T TEE A5 Change card password
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https://cis.ncu.edu.tw/grad/
https://cis.ncu.edu.tw/grad/
https://cis.ncu.edu.tw/grad/
https://cis.ncu.edu.tw/grad/
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