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o Announcement. Appllcatlon for Transcript and Degree Certificate Application—descriptions of
application by email and ATM transfer service
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Services of The email application and ATM transfer pavment for academic transcript and dearee
certificate application are now available for NCU alumni. The application procedure is listed as follows
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Please fill out application form (please download either WORD or PDF files). Printing the form out is
not required. Applicants may choose to type in the file and tick the red box “0” with your mouse for
the document request. Please email the completed application form to ncu57113@ncu.edu.tw.
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If the applicant cannot apply in person (and would authorize an attorney), please attach the “Letter of
Authorization” and assure the attorney is authorized to deal with the application procedure and to
receive documents at the Division of Registrar of the Office of Academic Affairs, NCU.

v %323 T ' Letter of Authorization (download)
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After the Division of Registrar receives emails from applicants, we would calculate the total charge
based on the types of requested documents, numbers of copies, the desired delivery method, and the
desired payment method; we shall reply by email to notify applicants of the payment account and total
amount within two work days.
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v Applicants will receive notification of the payment account and the total amount after the Division
of Registrar confirms their application.
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v The documents will be sealed in envelopes and mailed by post; envelopes are free of charge.

VU GRERR Y A R R o e R

v However, if applicants are applying for foreign schools which require NCU western style
envelopes with seals, there is an additional charge for western style envelopes.
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We will soon mail applicants’ documents by post after the applicants complete the payment procedure.
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ATM transfer is the recommended payment method for speeding up the application procedure. We
would also like to remind applicants that there could be any extra charge from financial institutes.
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% For any further inquiry, please contact staff members at the Division of Registrar by phone or email. We
appreciate your kind cooperation.


https://goo.gl/QVqWV7
https://pdc.adm.ncu.edu.tw/Form/form/form02-07-01.pdf
mailto:ncu7121@ncu.edu.tw

