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確認退學名單 

並知會校內各相關單位 
Confirm the list of withdrawers  

and inform all relevant units. 

是否依學校規定期

限提出申訴 
Submit appeal on 

schedule 

否 No 

辦理退學離校申

請並繳驗學生證 
Apply for leaving 
school and return 
Student ID card. 

輔導復學 
Assist 

Re-enrollment

是 Yes 

申訴結果是否維

持原處分 
Result of the 

Disciplinary Action 

是 Yes

否 No

依學校規定撤銷

退學處分 
Disciplinary  

Action cancelled 

註冊組 Section of Registry 

教務長核定 
Ratified by the Dean of Academic Affairs

註冊後退學者，依規定辦理退費手續
Withdrawers after registration may apply for 
tuition refund based on relevant regulations 

學籍註記、登錄電腦 
Register and save the application 

導師/指導老師簽核 
Ratified by the advisor 

系(中心)主任/所長簽核 
Ratified by the Chairperson of the department

填具退學離校手續申請表 
Fill out the application form of Withdrawal  

退學離校申請表會簽相關單位 Application 
form of Withdrawal countersigned by relevant units 

系所經辦 Clerk of the Department 

1.繕造學生名冊及統計表，學業成績

不及格者，於次學期開學後造冊報

部 
2.學生可申請轉學修業證明書 


