
休學作業流程 
Procedures for Suspension 

 

填寫休學離校手續申請表 
Fill out the “NCU Application Form for 

Suspension” 

休學離校申請表、學生證送交註冊組
Submit the application form for Suspension and 

student ID card to Section of Registry 

完成會簽單位核章 Complete all the 
appointed seals and countersign on the 

application form 

註冊後休學者，依規定辦理退費手續
Application for refund can be processed after 

the suspension effects. 

導師/指導老師簽核 
Ratified by the Advisor 

系所經辦 
Clerk of the Department 

系(中心)主任/所長簽核 
Ratified by the Chairperson of the department

教務長核定 
Ratified by the Dean of Academic Affairs 

學籍註記、登錄電腦 
Register and save the application  

as electronic files. 
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