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The Procedure of Inter-Campus Course Selection: For NCU Students

1. % %= *~4&F & 77542 Required Procedure in NCU
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Courses offered by all universities and independent colleges recognized by the Ministry of Education
are available for selection (Please ask your department first whether the course you are choosing is

recognized by the department).
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Check the website or ask the school for specific information, including the procedure of their course

selection, due date for credits fee, course code, course schedule and classroom, etc.
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Please enter the course selection system (https://cis.ncu.edu.tw/Course/)

- Selection Amendment of Courses = log in & Register for Inter-Campus Course Selection = Print

the Application Form in tripicate
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Receive the permission (signature) from your advisor and the head of the department. For
required courses, general knowledge courses, and education courses in other universities, it is

required to get the permission first from the hosting department of NCU.
(5)¢ & < E@ire  F submit the application form to NCU curriculum division
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Receive the permission (signature) from the course instructor and the head of the hosting

department.
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Please pay the credits fee at the Cashier Section in the university you are taking the course from,
except for semester courses taken in the University System of Taiwan (UST), CYCU and YZU in which

the total credits fee will be combined with other credits fees taken in NCU.
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Ask permission of OAA by formal document before taking courses of in-service program.
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Receive the signature from the Curriculum Division of the Office of Academic Affairs at the university

you are taking the course from.
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Submit the Application Form to the Curriculum Division of NCU before the due date.

Please make sure to save one copy for yourself.

4. #w# ' p 3 . Due Date of Submitting the Application Form:
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For Courses during the Semester: Please submit the form before the due date of Selection

Amendment of Courses.
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Those who submit the form of manually add/drop courses are required to pay a late processing fee

of NTS100 per course the same as NCU students.
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For Courses in the summer term: Please submit the form to the Curriculum Division before the

summer courses begin.
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The procedure of course selection will be completed only when the application form is all stamped
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and submitted to NCU curriculum division. Please follow the instruction of the hosting school if
you intend to drop or withdraw the course, and then inform the Curriculum Division of NCU.
Application for course withdrawal including Inter-Campus Courses is limited to one course per

semester.



